AN ORDINANCE SETTING FORTH PROVISIONS FOR COMPLIANCE WITH THE
ILLINOIS FREEDOM OF INFORMATION ACT AND THE OPEN MEETINGS ACT.
ORDINANCE NO. 5-25-26

ADOPTED BY THE PRESIDENT
AND BOARD OF TRUSTEES
OF THE VILLAGE OF CAMP POINT
THIS 18TH DAY OF NOVEMBER 2025.

Published in pamphlet form by authority of the
Board of Trustees of the Village of Camp Point,

Adams County, Illinois, this 19TH day of NOVEMBER 2025.



ORDINANCE No. (.4 - 75 -

ORDINANCE SETTING FORTH PROVISIONS FOR COMPLIANCE
WITH THE ILLINOIS FREEDOM OF INFORMATION ACT
AND THE OPEN MEETINGS ACT

WHEREAS, the lllinois Municipal Code, 65 ILCS 5/1-2-1, provides that the
corporate authorities of each municipality may pass all ordinances and make all rules
and regulations proper or necessary, to carry into effect the powers granted to
municipalities, with such fines or penalties as may deemed proper.

WHEREAS, the Freedom of Information Act (FOIA) took effect on July 1, 1984 (5
ILCS 140/1 et seq.) and was substantially amended by PA 96-0542 effective January 1,
2010; and

WHEREAS, FOIA is intended to provide the public with greater access to the
records of public bodies: and

WHEREAS, it is necessary for the Village of Camp Point to establish practices
and procedures ensuring full compliance with FOIA, so that the public policy stated
therein can be carried out effectively and efficiently with respect to the records of the
Village.

NOW, THEREFORE, BE IT ORDAINED by the President and the Board of
Trustees of the Village of Camp Point, Adams County, as follows:

SECTION 1: The Village Clerk is hereby designated as the FOIA Officer to
whom all initial requests for access to the records of the Village are to be referred.
Such requests are to be made at the offices of the Village Clerk at Camp Point, lllinois,
between the hours of 8:00 a.m. and 4:00 p.m., Monday through Friday. In the event
that the Village Clerk is not available during the times described above, the Village
Attorney is designated as the Deputy FOIA Officer to whom such initial requests are to
be made. Except in instances when records are furnished immediately, the FOIA
Officer, or his or her designee(s), shall receive requests submitted to the Village under
the FOIA, ensure that the Village responds to FOIA requests in a timely fashion, and
issue responses under FOIA. The FOIA Officer shall develop a list of documents or
categories of records that the Village shall immediately disclose upon request.

SECTION 2: Upon receiving a request for a public record, the FOIA Officer shall:

(1) Note the date the Village receives the written request;

(2) Compute the date on which the period for response will expire and make a
notation of that date on the written request: _

(3) Maintain an electronic or paper copy of a written request, including _all
documents submitted with the request, until the request has been complied
with or denied; and
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(4) Create a file for the retention of the original request, a copy of the response, a
record of written communications with the requester, and a copy of other
communications.

SECTION 3: The FOIA Officer and Deputy FOIA Officer shall, within thirty (30)
days of designation, successfully complete an electronic training curriculum through the
lllinois Attorney General Public Access Counselor and thereafter successfully complete
an annual training program. Whenever a new FOIA Officer is designated by the Village,
that person shall successfully complete the electronic training curriculum within thirty
(30) days after assuming the position.

SECTION 4: Any records which are the subject of a request under FOIA shall be
retrieved from such place as they are stored by the FOIA Officer, or by an employee of
the Village acting under the direction of the FOIA Officer. In no event shall records be
retrieved by the party requesting them or by any person who is not employed by the
Village.

SECTION 5: If copies of records are requested, the fees for such copies,
whether certified or not, shall be as determined from time to time by the FOIA Officer
pursuant to Section 6(b) of FOIA. The Village Clerk shall maintain a written schedule of
current fees in the Clerk’s office. The fees so charged shall reflect the actual cost of
copying the records, and the cost of certifying copies, if certification is required, subject
to the limitations under FOIA.

SECTION 6: In the event that a request to inspect Village Records is denied by
the FOIA Officer, the denial may be appealed to the lllinois Attorney General Public
Access Counselor.

SECTION 7: The Village Clerk shall prepare: (a) a Village Information Directory;
(b) a block diagram of the functional Subdivisions of the Village; (c) a Village Records
Directory; and (d) a Records Catalog, all of which shall be substantially in the same
form as the documents attached hereto and made a part hereof as Exhibits A, B, C, and
D. The information shall also be posted on the Village's website.

N SECTION 8. Repeal of Conflicting Provisions. All ordinances, resolutions and
policies, or parts thereof, in conflict with the provisions of this Ordinance are, to the
extent of the conflict, expressly repealed on the effective date of this Ordinance.

SECTION 9. Severability. If any provision of this Ordinance or application
thereof to any person or circumstances is ruled unconstitutional or otherwise invalid,
such invalidity shall not affect other provisions or applications of this Ordinance that can
be given effect without the invalid application or provision, and each invalid provision or
invalid application of this Ordinance is severable.
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SECTION 10. The Village clerk is directed by the corporate authorities to publish
this Ordinance in pamphlet form. This Ordinance shall be in full force and effect after its
passage and publication in accordance with 65 ILCS 5/1 -2-4.

SECTION 8: The Village Clerk and Village Attorney are designated as
employees and officers of the Village and shall receive training on compliance with the
OPEN MEETINGS ACT. The Village Clerk shall submit the names of the Village Clerk
and Village Attorney to the Public Access Counselor as required by law.

SECTION 9: THIS ORDINANCE shall be in full force and effect immediately
upon its passage and approval as required by law.

PASSED this ﬁ-"/ day of /@z/ﬁ/}’ , 2025, by the Corporate
Authorities of the Village of Camp Point, County of Adams, lllinois, by a roll call vote as
follows:

AYES: 0 NAYS: o ABSENT: _ /
APPROVED this éz ’-{/ day of ,%///274/’ , 2025, by the President of
the Village of Camp Point, lllinois. e

LSa W

Village President)

ATTEST:

L=

o
wu;g% Clerk

Published in pamphlet form this /%2 day of Wﬁ% , 2025.

SV
/ﬂ yﬂfége Clerk
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EXHIBIT A
EXHIBIT B
EXHIBIT C

EXHIBIT D

ATTACHED EXHIBITS

MUNICIPAL INFORMATION DIRECTORY
SAMPLE BLOCK DIAGRAM OF FUNCTIONAL SUBDIVISIONS
MUNICIPAL RECORDS DIRECTORY

CATALOGING AND INDEXING OF PUBLIC RECORDS
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The Village of Cam
of the State of lllinois fo

services:

A. Maintenance of Village roads and property

EXHIBIT A

MUNICIPAL INFORMATION DIRECTORY

Village of Camp Point

B. Sewer and water service
C. Maintenance of Village parks
D. Ordinance enforcement

p Point is a municipal corporation organized under the laws
r the purpose of providing its residents with the following

The Village of Camp Point has certain functional subdivisions which are shown
on Table 1 attached hereto. The approximate amount of the operating budget of the
Village of Camp Point is $See Attached Budget. The Village's office is located at 111 E.

Wood St., Camp Point, lllinois 62320. The Villa
part-time employees. The members of

Village of Camp Point are as follows:

ge currently employs 5 full-time and 10
any board, commission or committee of the

Board, Member Title
Commission or
Committee
Darren Hildebrand President
Village Board
Village Board Jerelyn Douglas Trustee,Finance,Ordinances,
and Cemetery
Village Board Jonah Coggeshall Trustee,Parks, Public Safety,
and Cemetery
Village Board Lindsey Cooley Trustee, Public Works, Parks,
and Finance
Village Board Seth Leezer Trustee, Public Property,
Jesse Fowler Trustee, Ordinances, Public
Village Board Works, and Cemetery
Village Board Brad O'Dear Trustee, Public Safety,

Finance, Public Property

Brittney Brokaw

Village Clerk and Collector

Barney Bier

Village Attorney

Sharon Main

Treasurer
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(You should then list such members of each of the various boards, etc., including such
boards as the city council or village board, plan commission, zoning board of appeals,
police pension board, board of fire and police commissioners, efc. Additional pages
may be required.)
EXHIBIT B
SAMPLE BLOCK DIAGRAM OF FUNCTIONAL SUBDIVISIONS

Village of Camp Point

MAYOR
OR
PRESIDENT
[ I ]
CITY COUNCIL
TREASURER OR CLERK
BOARD OF
TRUSTEES
1 | 1 1
PUBLIC
WORKS POLICE ARROWHEAD FINANCE
DEPT. DEPT. DEPT.

The FOIA Officer(s) for the Village:

NAME CONTACT INFORMATION .
217-593-7110
Brittney Brokaw — Village Clerk village@adams.net
bsbier@outlook.com

Barney Bier — Village Attorney
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EXHIBIT C
MUNICPIAL RECORDS DIRECTORY

Village of Camp Point

Any person requesting records of the Village may make such a request either in person,
orally or in writing at the Clerk’s office located at 111 E. Wood St., Camp Point, lllinois.
Such a request should be made to Village Clerk, FOIA Officer, at such address and if he
or she is not present in person, you should see Village Attorney, Deputy FOIA Officer.
Another method would be by mailing or emailing a written request to either
vilage@adams.net FOIA Officer or bsbier@outlook.com, Deputy FOIA Officer
specifying in particular the records requested to be disclosed and copied. All written
requests should be addressed to the FOIA at the address of the Clerk’s office. If you
desire that any records, be certified, you must indicate that in your request and specify
which records are to be certified.

The fees for any such records, if the person requesting the records wishes them to be
copied, are as follows:

First 50 pages, black and white, letter or legal, no cost.
Additional pages, black and white, letter or legal, actual cost to $.15 per page.

Electronic records will be formatted subject to reimbursement for costs of
recording medium.

Color copies or copies in a size other than letter or legal shall be reimbursed to
actual costs.

Costs of certifying a record will be $1.00.

Records may be furnished without charge or at a reduced charge, as determined by the
Village, if the person requesting the documents states the specific purpose for the
request and indicates that a waiver or reduction of the fee is in the public interest.
Waiver or reduction of the fee is in the public interest if the principal purpose of the
request is to access and disseminate information regarding the health, safety and
welfare or the legal rights of the general public and is not for the principal purpose of
personal or commercial benefit.
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EXHIBIT C
CATALOGING AND INDEXING OF PUBLIC RECORDS

Village of Camp Point

The Village of Camp Point keeps several types of records including:

1. Financial records including budget, appreciation, ordinance, audit, bills, receipts,
water and sewer bills, license fees, salaries, vouchers, and utility bills.

2 Board records including minutes, resolutions, ordinances, correspondence, board
policies, personnel code, insurance, real estate and property, police department
records and ordinance violations.

This list is not exhaustive and may be updated from time to time.
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